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Topics to be Covered

� Overview of the changes to the sales 
disclosure form (SDF)

� Review of the new form and the content

� The online tool for users 

� The online tool for Assessors

� Pending reports for the SDF 

� Q&A



Why Did the SDF Change?

� Changes to the SDF statute were made via 
HEA 1293 (P.L. 144-2008) requiring DLGF to 
create a new form reflecting the changes in 
the law

� Requires the SDF to be used as application 
for certain deductions

� DLGF Memo RE: Changes to the Sales 
Disclosure Form, dated June 2, 2008 
(http://www.in.gov/dlgf/files/Memo-Changes_to_Sales_Disclosure_Form.pdf)



Pending Reports

� As part of the new online SDF tool, new 
reports will be available for county assessors 
and auditors.  These include: List of all 
deductions approved, List of all SDF 
outstanding, Listing of all SDF not verified.



Completeness Review

� Indiana law requires a sales disclosure form (SDF) 
to be reviewed for completeness by the county 
assessor before being forwarded to the county 
auditor and must be completed whenever a 
conveyance document is filed. 

� The county auditor may not accept a conveyance if 
� The sales disclosure form is not included with the 

conveyance document; or 

� The sales disclosure form is incomplete and/or is not 
stamped by the county assessor.  



Conveyance Document Defined

� A conveyance document is defined as any transfer of a real 
property interest for valuable consideration to include:
� A document
� A Deed
� A Contract of sale
� An Agreement
� A Judgment
� A lease that includes the fee simple estate and is for a period in 

excess of ninety (90) years
� A quitclaim deed serving as a source of title
� A document presented for recording that purports to transfer a real 

property interest for valuable consideration
� Another document presented for recording



Conveyance Document Defined

� Filers are required to disclose, but are not 
subject to a fee when filing the following: 
� Documents for compulsory transactions as a result of 

foreclosure or express threat of foreclosure, divorce, court 
order, judgment, condemnation, or probate

� Documents involving the partition of land between 
tenants in common, joint tenants, or tenants by the 
entirety

� Transfer to a charity, not-for-profit organization, or 
government

� Easements or right-of-way grants



Conveyance Document Defined

� Filers should note that the following items do NOT
require a sales disclosure form be prepared: 
� Security interest documents such as mortgages or trust 

deeds; leases less than 90 years

� Agreements and other documents for mergers, 
consolidations, and incorporations involving solely non-
listed stock

� Quitclaim deeds not serving as a source of title

� A transfer for no consideration or a gift, or when 
rerecording to correct prior recorded document. 



Review the Revised SDF



Parts of the Form

� Part 1 - To be completed by Buyer/Grantee and 
Seller/Grantor 
� A. Property Transferred 
� B. Conditions 
� C. Sales Data 
� D. Preparer 
� E. Seller(s)/Grantor(s) 
� F. Buyer(s)/Grantee(s) – application for deductions and credits 

� Part 2 - County Assessor 
� Part 3 - County Auditor 
� Part 4 – Receipt for statement of credit/deduction of 

assessed valuation 



SDF ID

� Located in upper right of form

� Assigned by online system

� Uses concatenated field with County ID (01-
92) – Year – Unique ID (system generated)

� Used by DLGF/County to track specific SDF



Part 1A. Property Transferred

� A separate SDF is required for each parcel conveyed, regardless of 
whether more than one (1) parcel is conveyed under a single 
conveyance document.  

� However, only one (1) SDF is required if there is a single conveyance 
document that conveys two (2) or more contiguous parcels located 
entirely within a single taxing district

� Item 1 property number requires State 18-digit property ID with 
dashes/periods  - If no State ID has been assigned, subdivision and lot 
number is required



Part 1A. Property Transferred

� Items 1, 5, 6, and 7 are required (attachment (s) can be provided for 7)

� Items 2, 3, 4 are checked only if applicable

� Hardcopy form allows space for 2 parcels – online is unlimited



Part 1B. Conditions

� Conditions 1-10 are subject 
to disclosure and filing 
fee

� Conditions 11-14 are 
subject to disclosure but
no filing fee

� All conditions must be 
marked either YES or NO



Part C. Sales Data 

� Date the conveyance document 
is signed - Effective date of the 
deed or document, or the date of 
the most recent signature on the 
conveyance document

� Items 1, 2, 4, 5, 6, 7 are required

� DLGF strongly recommends 
using items 3 to provide any 
information to assist the county

� Items 8-13 are only required if 
item 7 is YES



Part 1D. Preparer 

� Provides information on the individual preparing the form

� Phone number and email are required to allow 
Auditor/Assessor ability to call preparer if questions relative 
to the SDF arise.

� Once posted, phone numbers and email addresses are 
visible to state and county officials only, not online viewers



Part 1E. Seller(s)/Grantor(s) 

� Provides information on the seller of the property

� Phone number and email are required and handled the same 
as for Preparer

� Contact information must be valid for 30 days

� Seller signature is required



Part 1F. Buyer(s)/Grantee(s) 

� Provides information on the buyer of the property

� Phone number and email are required and handled the same 
as for Preparer and Seller

� Contact information must be valid for 30 days

� Buyer signature is required



Part 1F. Buyer(s)/Grantee(s) 

� Provides information on deductions for which the SDF can be 
used

� Response to all items is required, except address (    ) for 
item 2 if response is no



Part 2 - County Assessor (Validation of SDF)

� SDF to be reviewed for completeness (items 1-14) by the county assessor 
before being forwarded to the auditor 

� Response to all items, except 10 (   ), is required

� Sales conditions subject to a disclosure fee (Part 1B items 1-10) are required to 
pay a fee of ten dollars ($10.00) to the auditor

� AVs (items 2-5) should be from previous tax year if available – if new parcel 
should be $0.00

� Response NO on item 11 means form is rejected.



Part 3 - County Auditor 

� SDF fee to be collected based on response Part 2, 
item 12 = YES

� Response to all items is required

� If items 1, 2, 3 are no fee then complete with $0.00

� Receipt book number is required for reconciliation



Part 2 - County Assessor (Validation of Sale)

� Part 2, items 1-14 must be completed by county assessor 
before being forwarded to the county auditor 

� Part 2, items 15-18 must be completed for validation of sale

� Response to items 17 – 18 is required

� Response to item 15 is optional at discretion of assessor



Sales Disclosure Form

Questions?


